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Secondary School Counselor Management Agreement

(Counselor/Principal Agreement)

School year _________ School___________________________________________________ Date________________

STUDENT ACCESS: 
Students will access the school counselor by: 

___  Grade level  

___  Alpha listing 


___  Domain 

___  No caseload (See any counselor) 


___  By academy/pathway

___  Other please specify ________

COUNSELOR OF THE DAY:

Our counseling program will___ will not___ implement counselor of the day. 

DOMAIN RESPONSIBILITIES

Looking at your site needs/strengths, counselors will be identified as the domain counselors for the following areas:

Academic domain: 
________________________________________________________________________

Career domain: 
___________________________________________________________________________

Personal/social domain:
_____________________________________________________________________

Rationale for decision​​: 
_____________________________________________________________________

PROGRAMMATIC DELIVERY

The school counseling teams will spend approximately the following time in each component area to ensure the delivery of the school counseling program?

__________% of time delivering guidance curriculum

__________% of time with individual student planning

__________% of time with responsive services

__________% of time with system support

SCHOOL COUNSELOR AVAILIBILITY: 

The school counseling department be open for student/parent/teacher access from _________ to __________ 

The department will manage the division of hours by: ______________________________________________

The career center will be open from __________ to __________ 

The department will manage the division of hours by: ______________________________________________

Programs and services presented and available to parents include: 

Example: guidance newsletter, parenting classes, parent information night
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Programs and services presented and available to staff include: 

Example: department liaison, topical information workshops (child abuse, ADD, etc.)
Community liaisons, programs and services will include: 

THE SCHOOL COUNSELORS WILL BE COMPENSATED FOR EXTRA WORK HOURS (BEYOND WORK DAY) BY? 

___ Extra duty pay (fund?)

___ Flex schedule


___  Comp time

___  Per union regulations


___  By principal/counselor negotiation

___  No option for this

MATERIALS AND SUPPLIES 

What materials and supplies are necessary for the implementation of the school counseling program: 

The following funding resources support the school counseling program: 

PROFESSIONAL DEVELOPMENT

The school counseling team will participate in the following professional development: 

PROFESSIONAL COLLABORATION

The school counseling department will meet weekly/monthly: 

___  As a counseling department team

___  With the school staff (faculty) 

___  With the advisory council

___  With administration

___  With subject area departments

OFFICE ORGANIZATION

Responsibilities for the support services provided the counseling team will be divided among the support services staff :

The school counseling assistant will: 
_____________

The clerk will:
_______________________________

Volunteers will:
______________________________

The registrar will:
_____________________________

The receptionist will:
__________________________

Others will: 
_________________________________

___________________________________

_______________________________________

Lead Counselor signature & date


Principal signature & date
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