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Section 2 – Update/Approve Courses in Programs 
 
 
Prior to completing Section 2, the district must have submitted its Winter Project Easier files 
and corrected any errors as this information is used to populate the drop-down menu for 
selection of courses in a program (see page 2 of these directions). 
 
From the Plus CTE start page, select Section 2, “Update, Approve Courses in Program”. 

 
If the district/consortium’s FY 2011 Perkins application has not been completed, the list of 
programs that are operational is from the FY 2010 Perkins application. 
 
On the following screen, click the “Check Core Courses” button.  Core courses are those shared 
across more than one CTE service area.  A maximum of one unit of core courses can apply 
toward meeting the “three sequential unit” State accreditation requirements.   
 
 
 
 
 
 
 
If the district has designated core courses, these will be listed on the “Check Core Courses” 
page.  If the district designates the course as a core course, the student’s enrollment 
information will not be included in any program information until the student enrolls in another 
course that is included in the program’s sequence of courses.  An example is shown below: 
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Courses shared among programs in a single service area are not considered core courses; 
however, they are included on the “Check Core Courses” page for the purposes of designating 
where the district wants student enrollment included.   
 

In the above example, the district has designated students’ enrollment information for the two 
courses (General Business and Computer App. I) will be included in the General Business 
program.   
 
Once core course information is reviewed, return to the “Courses in a Program” page. 
 
Click each program button (e.g., Agriculture and General Business) to review the courses in the 
program.  The program’s course sequence must align with the indicated career cluster and CIP 
Code description.  Career Cluster information can be found at:  
http://www.careerclusters.org/16clusters.cfm.  CIP code descriptions can be found at:   
http://nces.ed.gov/pubs2002/cip2000/.  Districts can also contact the DE service area 
consultant for assistance. 
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Once a program area is selected, districts will see the FY 2010 courses comprising the program 
sequence.  The district’s FY 2011 Project EASIER submission will be used to select courses for 
the FY 2011 year.   
 
If there are course related errors, these will be highlighted in yellow or red.  Note:  If the 
program being reviewed has a completed Program of Study (see Section 1) and contains 
highlighted YELLOW or RED courses, contact the POS community college representative 
before making any changes. 
 
• If highlighted in YELLOW, the district will need to determine whether the course was taught 

during the current year.  If the course was not taught, ignore the yellow box at this time; it 
will not affect the ability to complete the review process.  If the course is being taught 
during the current year, click the “Edit” button for that course; the FY 2010 course 
information is not an exact match with the FY 2011 course information (i.e., course name or 
number has changed).  Replace the course with the correct CTE course from the drop-down 
menu (see example on next page).  Click Update to save the changes. 

 
If the box is highlighted in RED, the course exists in the winter 2011 Project EASIER file, but is 
not identified as a CTE Course (vocational).  To correct this issue:  
• Click the Edit button for the course.  Replace the course with an appropriate CTE course 

from the drop-down menu.  Click Update to save the changes; OR 
• Change the course coding to CTE (vocational) with the local data file and resubmit the 

district’s Winter 2011 Project EASIER file (contact a Project Easier Consultant for assistance).  
When completed, go back to PLUS CTE and select the current course from the Edit drop-
down menu.  Click Update to save the changes. 
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Known Issues for Which Districts Need to Seek Assistance with the Winter Project EASIER 
Submission 

 
The following issues will require corrections to the district’s Winter Project EASIER file.  Please 
contact a Project EASIER consultant for assistance. 
 
• A course is in Winter EASIER but is not displayed in the course drop-down menu. 
• A course in a program sequence is actually a collection of individual courses (usually found 

in a career academy program). 
• Concurrent enrollment or joint enrollment courses are not displayed in Plus CTE or Winter 

EASIER. 
• A course is displayed with incorrect Carnegie units. 
• A course being taught during the current year was not included in the Winter Project EASIER 

file. 
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Editing Course Sequence Information 
 
To add a course to an existing course sequence, click “Add Course”.  Note:  Project Lead the 
Way (PLTW) courses may need to be added manually as they may not be marked as CTE 
courses (vocational) within the district’s Winter Project EASIER file (see page 2). 
 

 
To delete a course in an existing course sequence, click the “Edit” button for the course being 
deleted (see page 2), then click “Delete”. 

 
 
 
 
 
To create a new sequence for a given program, two options are available. 

• To create from an existing course sequence, click the “Copy Course Sequence” button 
(located at the bottom of the course list), then follow the directions listed above for 
adding and deleting courses.  

 
• To create a course sequence from scratch, click the “Start new Course Sequence” button 

(located near the top of the page) then follow the directions listed above for adding 
courses. 

 
 
 
 
 
 
To delete an existing course sequence, click the “Delete Course Sequence” button. 
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Additional Guidance Regarding Courses in a Program Sequence: 
 

• Programs/Sequences must contain at least three Carnegie units, only one of which may be 
core courses (See page 1). 

• Different programs within a single service area can share more than one Carnegie unit of 
course work; these courses are not considered core courses (see pages 1 & 2). 

• Once courses in a program have been entered and submitted by the district, the DE service 
area (discipline) consultant will review the program for approval.  If there are comments 
from the consultant for a given program, these will be included in a “Comments” area 
located at the top of the page.  If comments were made last year, these will also be shown 
(see example below). In addition, the district will be contacted if follow-up is necessary.   

Student information will be loaded into Plus CTE by the end of March.  Districts will be able to 
complete Section 3 beginning April 1. 
 
 

Career and Technical Education Service Area Consultants 
 
 
Agriculture Education 
Dale Gruis 
515-281-4712 
dale.gruis@iowa.gov 

 Health Occupations 
Pat Thieben 
515-281-4707 
pat.thieben@iowa.gov  

   
Business and Marketing 
Kelli Diemer 
515-281-3615 
kelli.diemer@iowa.gov 

 Industrial Technology 
Andy Wermes 
515-281-8353 
andrew.wermes@iowa.gov 

   
Family & Consumer Sciences 
Mary Ann Adams 
515-281-4716 
maryann.adams@iowa.gov 
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AREA CONSULTANTS 
 
Contacts 
Perkins Liaison Assignments 
 
Region 1 Mary Ann Adams 515-281-4716 maryann.adams@iowa.gov  
Region 2 Kelli Diemer 515-281-3615 kelli.diemer@iowa.gov  
Region 3 Pat Thieben 515-281-4707 pat.thieben@iowa.gov 
Region 4 Pat Thieben 515-281-4707 pat.thieben@iowa.gov 
Region 5 Andy Wermes 515-281-8353 andrew.wermes@iowa.gov 
Region 6 Dale Gruis 515-281-4712 dale.gruis@iowa.gov 
Region 7 Dale Gruis 515-281-4712 dale.gruis@iowa.gov 
Region 9 Fidelis Ubadigbo 515-281-3080 fidelis.ubadigbo@iowa.gov 
Region 10 Fidelis Ubadigbo 515-281-3080 fidelis.ubadigbo@iowa.gov 
Region 11 Tom Cooley 515-281-4700 tom.cooley@iowa.gov 
Region 12 Pat Thieben 515-281-4707 pat.thieben@iowa.gov 
Region 13 Linda Berg 515-242-5032 linda.berg@iowa.gov 
Region 14 Linda Berg 515-242-5032 linda.berg@iowa.gov 
Region 15 Jeanette Thomas 515-281-3636 jeanette.thomas@iowa.gov 
Region 16 Pat Thieben 515-281-4707 pat.thieben@iowa.gov 
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